Guidelines for licensing and attributing OER developed at UWC

These guidelines have arisen from the University of Western Cape (UWC) Faculty of Dentistry’s experiences of participating in the African Health OER pilot project. It covers copyright policy, attribution and acknowledgement procedures, and the peer review process for content released as Open Education Resources (OER). OER are learning materials that are freely available for use, possible adaptation, and redistribution. With your assistance, we aim to share and circulate health-related educational materials by building links to existing resources (for example, programmes, modules, and courses) which authors have shared under a Creative Commons licence.
Intellectual Property Rights
Copyright and licensing issues are central to the creation and reuse of OER, and have important implications for creators and users and for their institutions. Several open licences may be suitable for OER, but the most popular and well-known open is the Creative Commons licence (CC). For more information, see www.creativecommons.org. 

UWC Faculty of Dentistry will adopt, as a default licence for all products produced through its various projects and engagements, a Creative Commons Attribution (CC BY) licence. In simple terms, this licence means the copyright holder lets others copy, distribute, display, and perform the copyrighted work – and derivative works based upon it – but only if they give credit the way the copyright holder requests it.

The following caveats should be noted in this regard:
1) Such a licence will not apply to any projects where a partner/funder has a specific request for a different arrangement included in its terms of contract. However, in instances where licences are not specified, UWC will encourage inclusion of this licence provision in contracts.
2) The Creative Commons Attribution (CC BY) licence has been chosen as the default licence because it is the most open of all CC licences. Effectively, all it requires a user to do is attribute the original authorship of the materials when using or adapting them, but otherwise leaves them free to adapt them as they deem necessary and use them in whatever way they wish. There may be instances where it is necessary to add further restrictions within the CC licence framework (possible applying a Non-Commercial restriction to prevent commercial use of materials, a Share-Alike restriction to require people adapting materials to release the adapted resource under a similar licence, or a restriction to prevent adaptation of the resource). However, imposition of additional restrictions will be managed as exclusions rather than as a matter of policy in order to ensure the maximum openness wherever possible and thus facilitate wider sharing and collaboration in the field of Dentistry.
Attribution and acknowledgement
There is a need to ensure that the institutional and individual authorship of all OER produced is referenced correctly so that the source of the information is clear. In addition, referencing and attribution should be factored in when developing and scripting materials, as this is easier to do up front rather than adding attributions after content development is complete. Thus, UWC will work to ensure that every document released for distribution:
1) Indicates the licensing conditions of the resources clearly on the first page of the resource and in the footer on every page (in the case of a document).
2) Is appropriately branded on every page to attribute the UWC origin of the document correctly. In many instances, this will simply require incorporation of a UWC logo, but more complex arrangements may be required in the event of resources that have been co-produced with other parties.

The following specific guidelines are recommended when creating different media:
For web pages/HTML/CD Resources:
1) Indicate the CC licence under which materials are published, with a hyperlink to the legal details of the licence. If possible, this information should appear on each web page.
2) You may wish to add additional information on how attribution should be provided to the copyright holder.
For example:

[image: ]
[image: ]
For Documents (Word, PDF, PPT and Open Office documents):
On the first and/or last page of the resource, the following information should appear:
1) CC licence, with a link to the appropriate licence on the Creative Commons website. The appropriate CC logo can also be included, for example, if you are using the CC (BY) licence, note that ‘This work is licensed under a Creative Commons Attribution 3.0 License’ (you can include the hyperlink separately if you wish: http://creativecommons.org/licenses/by/3.0/) and paste the logo [image: ].
2) The name of the Copyright Holder.
3) Author (this may be different from the copyright holder), year, title of resource.
4) Institutional Branding – for example, the UWC logo.
5) General contact person.
6) Acknowledgements of those who contributed (funders, collaborators).
7) Necessary disclaimers.
8) If the work is published on the Internet, you may also want to include the URL where this work can be downloaded from.

For example:
[image: ]

Alternately, this information can be presented on the imprint page, also known as the ‘Title page verso’. The imprint page is printed on the reverse side of a document’s title page. It lists such information as the publisher’s imprint, publication date and history, licensing, Cataloguing in Publication (CIP) data including the ISBN, names and locations of the typesetter and printer, and other relevant information (such as that indicated in the bulleted list above).

For example:
[image: ]

In addition to the information being presented on the title page/imprint page, it is recommended that attribution information be placed on every page. This is because there is a chance that a document may be cut up into smaller segments as it is distributed (this is especially true for large documents or materials that has several chapters).

Thus, the information that appears on the title page can also be included in the header/footer on every page of the resource. Usually, the following information appears:
· The CC-BY licence used with a hyperlink or the icon for licence.
· Name of author.
· UWC logo and faculty name (and URL).
· Title of the resource. The module name and chapter number can also appear so that users will know which module this resource falls under.

An example of header:
[image: ]

An example of footer:

	[image: ]
	[image: ]


For videos:
1) Include a ‘video bumper’ or a still picture at that start of the video. This should include full referencing for the resource, including the author, year of production, title of resource, name of faculty, name and logo of institution, CC licensing with appropriate URL etc (same information outlined for Word, PDF and PPT documents above).
2) At end of video, the ‘video bumper’ can include a list of credits as well as the information appearing in the still picture (in the event that the resource is cut up into segments).
3) Additional information indicating attribution such as the UWC logo can also be added on the right hand corner throughout the video.

For audio resources:
1) When introducing the resource, read into the script the details of attribution and licensing. 
2) If the audio files are located on the Internet include the attribution and licence details with a description/link to the resource.
For example:
[image: ]
For images:
1) The CC BY licence used with a hyperlink or the icon for licence.
2) Name of the contributor/photographer.
Using content from other sources (third parties)
Before publishing OER educational resources that make use of third-party materials, the author or the publisher must ensure they have the right to use these materials. 
Using content that has a CC licence[footnoteRef:1] [1:  This information was sourced from: Kleinman, Mollie (2008). CC How To #1: How to Attribute a Creative Commons licensed work. Retrieved September 14, 2010 from https://open.umich.edu/oertoolkit/references/Kleinman_CC_HowTo_1.pdf. This work is licensed under a Creative Commons Attribution 3.0 United States License] 

All Creative Commons licences require future users to attribute the works they use:
1) You must attribute the work in the manner specified by the author or licensor (but not in any way that suggests that they endorse you or your use of the work)
The Creative Commons FAQ has this to say about attributing CC-licensed works:
If you are using a work licensed under one of our core licenses, then the proper way of accrediting your use of a work when you’re making a verbatim use is:
1) to keep intact any copyright notices for the Work;
2) credit the author, licensor and/or other parties (such as a wiki or journal) in the manner they specify; 
3) the title of the Work; and 
4) the URL for the work if applicable.
You also need to provide the URL for the Creative Commons license selected with each copy of the work that you make available.
If you are making a derivative use of a work licensed under one of our core licenses, in addition to the above, you need to identify that your work is a derivative work, i.e. ‘This is a Finnish translation of the [original work] by [author]’ or ‘Screenplay based on [original work] by [author].
These instructions are clear in theory, but many people who apply CC licences to their work do not specify how they would like to be attributed. On sites like Flickr or ccMixter, you might not be able to determine the creator’s real name, and sometimes the work doesn’t have a title.
2) In practice, you can handle the attribution requirements as follows:
· ‘Keep intact any copyright notices for the Work’: If a work you are using has a notice that says ‘© 2008 Molly Kleinman’, reproduce that notice when you credit the work. If such a notice does not appear, you do not need to worry about it.
· ‘Credit the author, licensor and/or other parties (such as a wiki or journal) in the manner they specify’: If a creator has a note attached to her work that says, ‘Please attribute Molly Kleinman as the creator of this work’, then attribute Molly Kleinman. If there is no note, but there is a copyright notice, attribute the copyright holder named in the copyright notice. If there is no note or copyright notice but there is a username, check the creator’s profile to see if it specifies how to attribute the creator’s work. If it does not specify this, attribute the username. If there is no creator or author name of any kind, but there is a website (like Wikinews), attribute the website by name.
· ‘The title of the Work’: If the work has a title, call it by name. If it does not have a title, you can say ‘This work by Molly Kleinman…’ or ‘Untitled, by Molly Kleinman…’, whatever seems appropriate. 
· ‘The URL for the work if applicable’: Link back to the original source of the work. This can help creators keep track of places where their work appears by seeing what links are driving traffic to their websites. It also gives users of a work an easy way to track down the original source. If you are reproducing a CC-licenced work in a print format, you might prefer not to include a long URL, and there might be situations where leaving out a URL is appropriate. But in general, the link is the most valuable part of the attribution.
· ‘The URL for the Creative Commons licence’: The original work should have a link to the licence under which it was released, and you need to link to this licence. You do not need to include the full text of the licence when you reproduce a CC-licensed work.
3) There is no standard way to format the attribution of a CC-licensed work, and you can adapt the style or phrasing to suit your needs or the standard citation style of your discipline.
4) The licences do not require you to inform a creator that you are using her CC-licensed work, but it’s a nice thing to do. Most people are very happy to learn that someone is using and building upon their creations; which is why they use Creative Commons licenses.
5) When using content that has a Share Alike (SA) option, remember that this only applies to derivative works/‘adaptations’ and users are therefore allowed to use unaltered or verbatim copies, and these need to be attributed as outlined above.
6) However, should you wish to use a CC licensed work in a manner that it is not permitted by the licence, you can ask the authors for permission to use the resource in a manner that you would like. If this permission is granted, then you need to attribute the work in the same way as outlined above.
Using Copyright content
Resources intended for release as OER but which contain copyrighted material require copyright clearance, replacing the copyright content with similar OER material, or eliminating material. It is recommended that the dScribe (digital and distributed scribes) process be followed (a process with which UWC is familiar) in order to ensure that all the content used is open (see Appendix A for an overview of the dScribe process).
Peer review process for content release
In order to ensure that UWC Dentistry educational content released as OER has been through a rigorous quality assurance process, UWC Faculty of Dentistry undertakes that all materials developed by staff members will undergo a peer review process. The following should be noted in this regard:
1) Peers from within the Faculty will review the materials.
2) Once provided with the materials, faculty members will be required to complete the peer review process within one month.
3) Peers will be requested to review against the following criteria:
a) Content correctness;
b) Presentation quality; and
c) Educational appropriateness, with regard to:
i) Subject;
ii) Year group.
[bookmark: _GoBack]

Appendix A 
dScribe: a Collaborative and Participatory Model for Creating OER 
The dScribe model is a participatory and collaborative method for creating open content. Under the umbrella of the Open.Michigan Initiative, dScribe brings together students, faculty, staff, and other self-motivated learners to work together toward the common goal of creating content that is openly licensed and freely available to people throughout the world. 

dScribe, which stands for “distributed and digital Scribes,” builds on the idea that by distributing tasks across a variety of interested people and using digital tools and resources we can potentially lower the cost, time, and overall effort required to create OER. dScribe participants are learning how to:
· Create their own open content
· License, publish, and promote their resources
· Connect with other collaborators
· Maximize the impact of their research
· Extend the reach of their teaching

A Participatory Approach The dScribe model supports a participatory approach to teaching and learning where students are not simply seen as passive recipients of knowledge, faculty as the purveyors of it, and staff as intermediaries between the parties. Instead, dScribe supports a pedagogical approach that leverages the talents and expertise of a variety of individuals to engage in new and innovative forms of collaboration and resource creation. The Open.Michigan Team supports dScribe participants by providing tools and resources for creating open content and providing consulting and training to help students, faculty and staff share their work.

[image: ]

How can I learn more? See our dScribe wiki: open.umich.edu/wiki/dScribe. If you have questions or want to participate, send email to dscribe.info@umich.edu 
[image: ]
© 2010 The Regents of the University of Michigan
1
6
image2.png
5 Check - 9 Trandate + Aol - 4

e ravontes | % @ BlecticPiogepercountry ... 8 Suggestedes - [ Free Hotmad 2] Get More Add-ons ~

53]+ [ @reatnom l0mATa | JOSR commons B azeers Geatve Com. X

Welcome to the Al Jazeera Creal

reuse our footage. Learn More.

Latest Videos

remix, subtitle or reuse our footage.

Jawad AbAsadi - Mahmoud
Darwish
02/09/2010

Theatre world day
03/28/2010

e Commons Repo

Book Far
12/19/2009

B3

ory Search

On this site you will find select broadcast quality footage that Al Jazeera has released under various Filter by language
Creative Commons licenses. Through Creative Commons licensing, you are able to legally share and

Arabic
English

Using our video?

Let us know! You can

The footage is released under the ‘Creative Commons 3.0 Attribution’ license which allows for commercial and ~ Send us a message
non-commercial use. This means that news outlets, fimmakers and bloggers will be able to easily share,

through our contact form.

According the license,

you must attribute the

footage to Al Jazeera

(but not in any way that L
suggests that we

endorse you or your use

of our work).

You are required to leave
our logos intact,

The Sword Maker & The reference this website
Swordsman and the license itself.
01/19/2010

Al Jazeera Websites

English

Arabic

Documentary

Training Center

@ imeret o< o -





image3.emf

image4.png
Fle Edt View Dowment Comments Foms Took Advanced Window Hep.

T P P Uy S P S P

=N D eslls (MO K e8] H @

RupoRaM  PRY sren . saide©

pp—p— QM >4 South Aican sttt

This work is published under the Creative Commons Attribution 3.0 License
Copyright © 2010 by SAIDE and RUFORUM

Author/Researcher: Sarah Hoosen
Editor: Michelle Willmers
Reviewers: Neil Butcher, Lisbeth Levey, Nodumo Dhlamini
Design and Layout: Michelle Randell
Photographs: Courtesy of Africa University and Sarah Hoosen

We would like to acknowledge all at Africa University who provided support in compiling this brochure, particularly:
Martin Dwomoh-Tweneboah, Fanuel Tagwira, Joseph Chizvende and Fortunate Sibanda





image5.png
Fle Edt View Dowment Comments Fomms Took Advanced Window tep x

) creste - ) combine - g3) cotsborate + ) seare -+ sgn + (5] roms + [ itimeda + (5 comment -

DHa

i |@ofig 1k &7 € 100% |+ -

L4

Saide@

Creating People-Centred Schools
1SEN976.0.9869837-1-9

©20105ADE

O] T work,a digitalverson ofthe SAIDE/Oxford publication of 20025
] e incene s commons Avton 20 conce

15T EDITION EDITOR.John Gultig, Dawn Butlar
15T EDITION VDEOTAPE: Kagiso Educational Television,with Themba Ndhlow and John Gultig
15T EDITION AUDIOTAPE. UhwaziEducational Radio, with John Gultio and Mike Adendorff
DESIGH FOR DIGITAL VERSION: Michalle Randell

WLUSTRATIONS: Carol Sieweke

SAD:
POBox3
Braamfontein 2017
T.011) 4032813
F-(011)403 2814

‘wnwsaide.org.z3; wunw.cerafricaorg

“The first edition was funded by the WK Kellogg foundation. This digital
version has been funded through the International Association of
Digttal Publications.





image6.png
Fle Edt View Dowment Comments Fomms Took Advanced Window tep

) creste - ) conbine - g3) colaborate + ) seare -+ son -

=

Forns = [y utmeda = (5 Comment +

DHa

4

Gofia Ik &Y &
2

hisrarchical: organized into  ystem
of higher and ower ranks, each
with adiferent levl of power
andstatus

100% |+ -

B CAMgEs Wi T pACT GTecty OT Teachers,

ey s e PP A

'CREATING PEOPLE-CENTRED SCHOOLS | SCHOOLORGANIZATION AND CHANGE IN SOUTH AFRICA

sowe cannotignore them. Even more importantly, almost al the new policies stress
participation and suggest increased management and leadership responsibilities
forclassroom teachers. In order to respond positively to these suggestions, we need
to develop our understanding of how schools function and how we can participate
meaningfully in their functioning

nevitably, these suggested changes have received different responses from
teachers. Some teachers have welcomed them with warm enthusiasm, while others
are indifferent or even hostile. Why are the responses so varied? Will these changes
bring the transformation that the South African schooling system needs? How can
we help teachers and managers in schools to deal with the demands and pressures
brought about by the changes?

This module recognizes that many schools will find it difficult to respond to
external and internal challenges because they are organized in an inflexible, hierar-
chical way. Certainly, schools face many other serious problems, such as a lack of
learning resources, shortage of classrooms, and large classes. But this module will
focus on how we can begin making a difference - despite these other constraints
— in the ways in which our schools are organized.





image7.png
Er - —

D= A D %P ern & F 100% |+ 4 -

schools Into learning organizations, but they differ in their understanding of
- whata learning organization looks like n practice;
+ how wego about changing schools 5o that they become leaming organizations

Why should you study this module?

Many people talk about the need to restore the culture of learning and teaching in
South African schools. The national matric pass rate is low. Often, it seems that
teachersare demotivated and leamers are not interested in schooling

The new national Department of Education (Dof) has introduced a number of
education policies since April 1994, These changes will impact directly on teachers,

S A Saide

©

'CREATING PEOPLE-CENTRED SCHOOLS | SCHOOLORGANIZATION AND CHANGE IN SOUTH AFRICA

sowe cannotignore them. Even more importantly, almost al the new policies stress
participation and suggest increased management and leadership responsibilities
forclassroom teachers. In order to respond positively to these suggestions, we need
to develop our understanding of how schools function and how we can participate
meaningfully in their functioning

nevitably, these suggested changes have received different responses from
teachers. Some teachers have welcomed them with warm enthusiasm, while others
are indifferent or even hostile. Why are the responses so varied? Will these changes
bring the transformation that the South African schooling system needs? How can
we help teachers and managers in schools to deal with the demands and pressures
brought about by the changes?




image8.png
Explorer &)X
| E3]E3) 25

" « My Right Br - Windows Inter

ibrain.wordpress.com)2008/08/02/colzborati

Fie Edt Vew Favories Took Heb | % @conet - Bsee | x B1eeve - s - ©) - 6 -

m-2005-

% Google | atirbute audo fies creative commons v| M search + - @+ Go- | Bshare~ B+ [ Sdewia - | 5 Check - 83 Translate + ] autorl - ) [Q attbute [@ audio [G fles > Q- Osonn -
i Favorites | 5 @ Electic Pugs per country -... @ Suggested Sites + [ Free Hotmail £] Get More Add-ons ~
/@ cotaborate creatve commons music um: 205 ... | & < @ - Page- Safety Tods+ @+

Ao e o

CATEGORIES

(2)

Album cover adapted from "I

originally uploaded by )/ CC BY-NC-SA 2.0. (103)

(151)
Album: “2009 Twilight Under The Velveteen Skies”. @
friends: (42)
(1)

(8)
(6)

(34)
(43)
a7

2 2009 Twilight Under Velveteen Skies by Tvan Chew

(50!
& ceMixter Friends is licensed under a 5

(a7)

Download the album at

Here’s the title track, Under The Velveteen Skies

T

1F you liked it, check out the rest of the tracks below.
TRACKS

1 (6.06MB). Credits: Miksel Hansson,

teru, Ivan Chew, narva®. Mixed by teru. Also posted at





image9.emf

image10.emf

image1.png
& [ hewstpmmm cerafica.orgheattoer | [Bl[>][x BB
Fie Edt Vew Favortes Toos Hep ‘x@m.m'
x Google ¥ e - D - - & - @sonin -
i Favorites | 7 @ Electric Pugs per country -... @ Suagested sites ~ [ Free Hotmal ] Get More Add-ons ~
= B0 @ e s - @ 7
Al Jazeera on YouTube 3
Pharmaceuticalfactories in Poor commurication
Footage of O wels Scubtured minaret art English
01/07/2010 samare nesuorkn 12 01/07/2010 Arabic
01/07/2010 01/07/2010 Documentary

Churches in Iraq Cement walk in Samarra Poulry farms in Samarra
01/07/2010 01/07/2010 01/07/2010 01/07/2010

Tkt Bridge and Agricukture.

1 2 3 4 5 next> last»

This footage is released under the Creative Commons 3.0 Attribution” license which allows for commercial and

non-commercial use. This means that news outlets, fimmakers and bloggers will be able to easily share,
remix, subtitle or reuse our footage.
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