Review Questions for Microsoft PowerPoint HIBBs
1. How do you start a new MS PowerPoint presentation from "scratch"?

A.  Double-click on the MS PowerPoint icon and select BLANK PRESENTATION

B.  Double-click on the MS PowerPoint icon and select DESIGN TEMPLATES

C.  Single-click on the MS PowerPoint icon and wait for the program to ask you questions

Answer: Double-click on the MS PowerPoint icon and select BLANK PRESENTATION

2. How do you add text to an existing text box on a slide?

A.  INSERT, COMMENT

B.  INSERT, OBJECT

C.  Just click into the text box and type

Answer: Just click into the text box and type

3. Which view should you use for rearranging the order of your slides?

A.  OUTLINE

B.  SLIDE SORTER

C.  SLIDE SHOW

Answer: SLIDE SORTER
4. Which of these keys can you press to exit SLIDE SHOW VIEW?

A.  CTRL

B.  SHIFT

C.  ESC

Answer: ESC

5. Which sequences of commands should you use to apply a new background to a PowerPoint slide presentation?

A.  FORMAT, SLIDE LAYOUT

B.  FORMAT, APPLY DESIGN TEMPLATE

C.  FORMAT, BACKGROUND

Answer: FORMAT, APPLY DESIGN TEMPLATE

6. How do you add another slide to your PowerPoint slide presentation?

A.  Click on FORMAT, PLACEHOLDER

B.  Click on FILE, NEW

C.  Click on INSERT, NEW SLIDE

Answer: Click on INSERT, NEW SLIDE

7. What is a SLIDE TRANSITION?

A.  A special effect used to introduce a slide during a slide show, e.g. fade from black

B.  A special effect that controls the degree to which the colors on one side of a slide change to some other colors on the other side of the slide

C.  A common feature that allows a slide to be easily copied into another PowerPoint presentation

Answer: A special effect used to introduce a slide during a slide show, e.g. fade from black

8. After copying your MS Excel spreadsheet, how do you create a link between your spreadsheet and your MS PowerPoint slide presentation?

A.  EDIT, PASTE SPECIAL

B.  EDIT, PASTE

C.  EDIT, LINKS

Answer: EDIT, PASTE SPECIAL

9. What does Slide Show Animation mean in the MS PowerPoint 

context?

A.  Animation allows you to easily include cartoon characters in your slide presentation

B.  Animation allows you to program certain images or text boxes in your slides to move around on the slide

C.  Animation allows you to switch on/off the Microsoft help character 

Answer: Animation allows you to program certain images or text boxes in your slides to move around on the slide


10. How do you print the Handouts from your presentation?

A. Open the Print dialog box and where it reads “Print What:” select “Handouts.”



B. FILE, PRINT



C. FILE, PRINT HANDOUTS

Answer: Open the Print dialog box and where it reads “Print What:” select “Handouts.”
